
  
    

    

Faculty Committee Reviewers' 
Quick Guide to eFaculty's

Review, Promotion and Tenure Module 

University Personnel - Faculty Affairs 

Questions? 
Email eFaculty@sjsu.edu 

mailto:eFaculty@sjsu.edu


  

      

Benefits of RPT Platform 

• RPT Reader allows committees to view attachments without 
downloading in most cases (greater security) 

• Ability for committee members to make annotations or notes while 
reviewing 

• Move through each section smoothly 
• Subsections included (helping you keep your place) 

• Fewer Clicks! 



 
   

  

  
       

    
 

  

1. Log in to eFaculty at one.sjsu.edu. 
2. Find ”Review, Promotion and Tenure” in the left bar. 

- 3. Click Cases. - 4. Use one of two places, 
Reviews are conducted here. with identical reader Place 1 Place 2 

access, to open a case. 

https://one.sjsu.edu


   
       

Initial View in RPT: 
Dossier Sections are Listed, Files are Embedded in These 



   
  

  
     

     
    

 

    

     
      

The Reader Click here to go 
back to the main Opening a file, engages the reader. 

area with all cases 
Dossier sections are of other candidates 

listed here. As files are Note: Candidates may not be aware headers in 
read, headers in files are files would be displayed on the left. also displayed. 



   
   

   
  

  

       
     

    

    
  
 

The Reader 

Click this to 
go back to 

the main area 
of all cases 
and other 
candidates 

If there are headers in attachments, this index Page number to indicate 
displays them—for keeping your place while how many pages long 
looking through the documents the attachment is 



        
   

      

  
  

 
 

   
   

  
   

 
 

Reviewer 
Annotations 

If you’d like to write notes within the Example Click here to 
platform, you can utilize annotations. Only annotation create the 
you as a reviewer can view your own looks like that annotation 
annotations. you can always 

go back to 
At anytime, you can 
delete the annotation by 
clicking here 



  

       
         

        

Options for annotations 

Point will allow you to create a line to an 
annotation to the side of the area. Click and drag 

(from the top bar of the bow) to move 



        The Area option allows you to Area Option in Reader highlight a section in the reader 



   
 

 

    
  

  
  

     
   

  

You can ALWAYS see 
your annotations 
(notes) while scrolling 
through the packet, 
but it is best to click 
the annotations tab 
here to see all notes. 

Text will allow you to highlight a 
particular area. You have four 

highlighter colors to choose from; 
yellow, orange, green, and blue. 

Highlights 



   

   
   

 
   

  

  

 

Comments for other committee members 

If you would 
like to leave 
a comment 
for the rest 
of the 
committee, 
click Case 
Details 

Click Add Comment 



 

          
     

 
    

Submitting the Review 

Scroll to the bottom of the initial page (one before 
the reader) the Committee (Chair) Manager will Get the form here: 
have the responsibility to upload the review here. http://www.sjsu.edu/up/docs/periodic-evaluation-form.doc 

http://www.sjsu.edu/up/docs/periodic-evaluation-form.doc


 

 

           

Help for Reviewers 

• eFaculty@sjsu.edu

• James Lee
• james.lee@sjsu.edu
• 4-5866

• Interfolio help:
• help@interfolio.com
• Product Help - selected under name in top right (logged in to eFaculty)

• eFaculty Training and Help
• https://www.sjsu.edu/up/mycareer/faculty-resources-and-support/efaculty.php

http://sjsu.edu
http://sjsu.edu
http://interfolio.com
http://www.sjsu.edu/up/faculty/retention_tenure_and_promotion/index.html
004686956
Cross-Out

https://www.sjsu.edu/up/mycareer/faculty-resources-and-support/efaculty.php
mailto:help@interfolio.com
mailto:james.lee@sjsu.edu
mailto:eFaculty@sjsu.edu



