
Submitting a Maintenance Request 

 
 
 
1) Under the Work Request 
Menu,  
Select ‘Submit a Request’ 

 
 
 
 
2) Select ‘Main Campus’ 

 



 
 
 
 
 
 
 
 
3) Select the building for which 
you are requesting 
maintenance  

 
 
 
4) Enter you info 
 
5) Room: Select your room 
number or area you are 
putting in the request for. 
 
6) Department: Select 
‘HOUSING BUILDING 
MAINTENANCE’ 
 
7) Please make sure to include 
your room number and 
bedspace in your request. 
 
8) Submit your request 

 
 


