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Tip Sheet - Interview

1. Do some research first and line up more than one potential interview. The first one might not be that great.

2. You MAY NOT interview someone you already know. No relatives, no colleagues, no exes, no lecturers, etc. etc. 
3. Make the first contact in writing (email or letter) if possible, and follow up with a phone call. A ‘cold call’ with no prior contact tends to surprise or annoy people. If you’ve written first, when you call you can say ‘I’m following up my letter about an interview for my research paper’.

4. Explain who you are, what you are writing and why you want the interview. Be accurate and clear. Don’t promise anything that you can’t deliver (such as publication or money etc!)

5. Interviews are best in person - don’t forget to use good manners, and dress up (business casual, smart casual). Remember, if you play your cards right and pick someone who works in the field where you’d like to work, this could be the start of a job interview process. 
6. Be sure to acknowledge that the interview subject’s time is valuable. Explain how much time you’ll probably need and offer to cut that amount if necessary.

7. Offer the interviewee a chance to read and correct a draft of the paper before you hand it in. This is a good way for both of you to check that they are not misrepresented.
8. Only use a tape recorder if you get the interviewee’s permission ahead of time. 
9. Prepare about 5-6 questions beforehand. You will hand these in for me to look at.
10. If you found the interview subject through a Website, read everything on the site before writing your interview questions. Pay special attention to the FAQ page – it will be frustrating for your interviewee to have to answer questions that you could have answered yourself AND it will be clear to them that you are not prepared!
11. Follow up with a thank you note expressing gratitude and explaining how the interviewee helped you. Offer to provide them with a copy of the finished paper. 

BAD QUESTIONS:



BETTER QUESTIONS

What is your philosophy on life?

What drew you to a career in corrections?

So, what’s the deal with your career?

.………………………………………….

Like, what can you tell me?


…………………………………………..

What’s a prison? 



…………………………………………..

WHICH IS THE BETTER QUESTION, Why?

What are you views on whale hunting?

Given that whales are beautiful and intelligent creatures, how do you feel about hunting them down and killing them?
