Notes on Teaching Presentations
WS101

Note:  An outline of your teaching presentation is due Wednesday 11/8 in class or Friday 11/10 by email. The outline should be as complete as possible, and should at minimum give the basic structure of your talk, and the key topics covered.  Two sample outlines are below.  It does not have to include all the actual content of your talk, but should give me a clear idea of what material you will be covering, how it will be presented, and who will do the speaking. It is okay if the outline changes slightly by the time of the actual presentation; if it changes substantially, please send me a revised outline. 
The outline has two purposes:  one, to let me know how your planning is going, and two, to make you sit down and actually plan out what you’re going to cover, and how.  When you start actually planning out the presentation, you’ll see that you actually have very little time.  The hard part of this assignment is narrowing down small chunks of information that are most important, that you want the class to learn.  You won’t be able to include full information about everybody’s individual topic; select the topics that apply across your projects, and use a few details from each individual topic to support that.  
Be sure to let me know ASAP if you want a computer, projector, or any other equipment for your presentation!
About the presentation
Each team has 20-25 minutes to present, followed by five minutes or so for discussion; each team member should have an active speaking part (speaking parts don’t have to all be the same, but everyone should do some).  You also may want to assign team members to handle technical equipment, keep track of time, and/or lead a brief discussion.  

Be very careful in planning.  This is not just a string of five individual topics.  You should  open with a basic overview of your topic (this would be basic material that all team members have in common), and go on to make several key points.  You want to think about teaching, not just presenting. How can you teach some basic information about your topic in a way that the class will understand and remember?
A solid strategy is to identify "three main points" or "five main points" about your topic, and plan your presentation around that.
Some general speaking tips: 
Don’t write out your whole presentation.  Speak from notes or an outline, but don’t write it all out and read…

· It's too tempting to simply read from a complete text.

· Reading also creates a barrier between lecturer and audience.

· Writing up an entire lecture is very time consuming.

Be conversational; speak naturally; be yourself (or your best self).  If you have trouble pronouncing a word, either practice it ahead of time, or skip it, and use a different word.  

· That self may be formal, "laid back," understated, or hyper. Use those traits; don't fight against them.

· Talk about the material; don't lecture about it. it’s always more meaningful if you actually talk to the class about about the ideas. 
· Vary your pacing and voice.  Avoid the monotone!
Minimize nervousness as best you can. A certain amount of nervousness is normal, especially right before you begin to speak. To relax yourself, take deep breaths before you begin or tighten and then release the muscles of your body from your toes to your jaw.  Once you are under way your nervousness will lessen.

Grab students' attention with your opening. Open with a provocative question, startling statistic or statement, unusual analogy, striking example, personal anecdote, dramatic contrast, powerful quote, short questionnaire, demonstration, or mention of a recent news event. For example:  
Make the organization of your lecture explicit. Announce the plan for the class or put an outline on the board before you begin. Outlines help students focus on the progression of the material and also help them take better notes. 
Put your topic in context by linking it to material from earlier in the semester (“our discussion of gender roles in different professions is based on our reading earlier this semester about work and the wage gap….”)

Maintain eye contact with the class. Look directly at different people in the class.  Try not to aimlessly scan or swing your head back and forth. Mentally divide the room into three to five sections, and address comments, questions, and eye contact to each section during the course of your lecture, beginning in the center rear of the room.  If real eye contact makes you nervous, then look between two students or look at foreheads. 
Don't worry if you make a mistake.  Catch yourself, restate, and keep going.  

Use verbal punctuation.  "This is a problem for three reasons:  first, it simplifies…."

Pause. The pause is your friend.  Use a pause like punctuation -to mark a thought, sentence, or paragraph - and also for emphasis, before or after a key concept or idea. Use a pause after a complex idea, let it “sink in” for your audience. 

Finish forcefully. A well-planned conclusion rounds out the presentation, ties up loose ends, and gives students a sense of closure. Draw some conclusion for the class.  A good conclusion reminds students of the main points of the talk, and leaves them with a idea about why this is important, why it matters.   You might end with a thought-provoking question or problem; or a quotation that sets an essential theme. 

Sample teaching outline & presentation

Women & Work in the U.S.

Group: Quinn, Ann, Jose, Du
Intro  (2 mins - Quinn)

There’s a lot of ways women work, most of which are not valued fairly.  



1985 U.N. - 75% world’s work, 10% wages, 1% property

This talk covers four ideas: what is work, who is in the work force, the wagegap, and recent changes.

1.  What is work?  /  Types of Work:   (5 mins - Ann)

A. Wage work. Examples. 

B. Reproductive/family labor [housework slide] examples.

C. Informal labor.  Examples. 

D. Community.  Examples. 

2. Who is in the work force? [1 slide]  (5 min - Jose)

A. Historical patterns:  race and mothers [1 slide]

B.  Current patterns:  two parents working, women’s doubleday [1 slide]

3.  The Gender Gap  [3 slides] (5 min - Du)
--Education?
--by occupational choices? 

4. Conclusion:   So where is change? (2 min - Du) 



Global labor sample outline

Group: Maria, Irene, Juan, Amber
[Maria handles computer & slides]
Intro:  (2 min - Maria )


This talk builds on our reading in globalism and women’s labor from earlier this semester


Three main points:  patterns of corporate labor, women’s resistance, how to help 

Patterns of Corporate Labor (7 min - Amber)


Which companies are affected? [3 slides]


Government legislation



Who benefits? (women, companies, consumers)

Women’s resistance (5 min - Irene)


--S.Korea


--Mexico

Current Activism (4 min - Juan)


--labor organizing


--corpwatch, websites [3 websites]


--student activism (U Mich)


Conclusion (2 min - Irene)

